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When first viewing the scholarship website you will notice: 

  



Troubleshooting Instructions 

Page | 2  
 

Anything that appears in BLUE is preloaded from your student account at 
MCC. 
 

 
 
 
 
 
If you see some information that is incorrect, please let us know!  Please visit: 
https://www.muskegoncc.edu/registrars-office/change-name-address-or-residency/ and follow the 
instructions for the information that you wish to change. 
 
 
 
 
 
 
 

https://www.muskegoncc.edu/registrars-office/change-name-address-or-residency/
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Some things to look out for when filling out an application to make sure it 
is complete. 
 

1. When starting an application you will see a 
bar that checks your progress. The little “i” 
explains the bar and additional questions. 

  

 

2. If you see these symbols while filling out your application, make sure you fill out 
the questions completely before continuing. These are required before an 
application can be submitted. 
 
 
 
Ex. If you are applying for an achievement based scholarship, you will see this on 
the first page of applying. This means you need to answer the question before you 
leave the page. 

 

 

 

 

3. When submitting a transcript, you do not need an official one to apply for a 
scholarship. Just the most recent. 
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How to obtain your unofficial MCC transcripts: 
 

• Navigate to MyMCC 
• Select the Student Planning button 

 
 
 
 
 
 
 
 
 
 
 

• Select Unofficial Transcripts under the Academics tab 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Select Student Planning Transcript, save the PDF, and upload it to your 
scholarship application. 
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4. If asked, make sure you know when you 
will be attending, so you will be receiving 
the award at the correct time. 

 

 

5. If asked to put in a recommender, put in the accurate information of the person.  
They may have to be specific people from the college or can be people from your 
job or high school.  You and the recommender will receive emails confirming the 
request. 

 

 

 

 

 

6. If you have properly filled out the application, you can see a page review of 
everything to double check your work before submitting. Once everything looks 
good, you can submit and will receive a confirmation e-mail.  After you have 
checked and submitted your application you will not be able to edit it any longer.   
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If you receive this picture when reaching the end of your scholarship 
application, take a minute to look back and see what you have missed!  

 

 

 

 

 

 

 

 

 


