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2014–2015 Verification Form 
Dependent Student - Income Worksheet 

 

Your 2014–2015 Free Application for Federal Student Aid (FAFSA) was selected for review in a process called verification.  The law says 
that before awarding Federal Student Aid, we may ask you to confirm the information you and your parent(s) reported on your FAFSA.  
To verify that you provided correct information, we must compare your FAFSA with the information on this worksheet and with any 
other required documents.  If there are differences, your FAFSA information may need to be corrected.  After reviewing this 
document, we may ask for additional information.  If you have questions about verification, contact us as soon as possible so that your 
financial aid will not be delayed. 

 

Student’s Information           

_______________________________________________ _____________________________________         __________________________ 
Last Name              First Name             M.I.   MCC Student ID # 

______________________________________________(______)_______________________________         __________________________ 
Student’s E-mail                   Home Phone Number    Date of Birth 

  

Income Information 

The best way to verify income is by using the IRS Data Retrieval Tool that is part of FAFSA on the Web.  If you and your parents have 
not already used the tool, go to www.FAFSA.gov, log in to the student’s FAFSA record, select “Make a correction,” and navigate to the 
Financial Information section of the form.  From there, follow the instructions to determine if you and your parents are eligible to use 
the IRS Data Retrieval Tool to transfer 2013 IRS income tax information into the student’s FAFSA.  It takes up to two weeks for IRS 
income information to be available for the IRS Data Retrieval Tool for electronic IRS tax return filers, and up to eight weeks for paper 
IRS tax return filers.  If you need more information about when, or how to use the IRS Data Retrieval Tool, visit MCC’s Student 
Welcome Center. 
 

A. STUDENT INCOME - Check only ONE BOX below that applies to you:  
 
I have already used the IRS Data Retrieval Tool in FAFSA on the Web to transfer my 2013 IRS income information into my FAFSA, 
either on the initial FAFSA or when making a correction to the FAFSA.  MCC will use the IRS information that was transferred to 
complete the verification process.  (If checked, continue to Section “B”) 
 

I have not yet used the IRS Data Retrieval Tool, but will use the tool to retrieve and transfer 2013 IRS income information into my 
FAFSA once I have filed a 2013 IRS tax return.  I understand that MCC cannot complete the verification process and my file will 
remain incomplete until my IRS information has been transferred into the FAFSA.  Note: See instructions above for information on 

how to use the IRS Data Retrieval Tool. (If checked, continue to Section “B”) 
 

I am unable or choose not to use the IRS Data Retrieval Tool in FAFSA on the Web.  Attached is a copy of my 2013 IRS Tax Return 
Transcript—not a photocopy of the IRS forms 1040 filed with IRS.   
Note: to obtain an IRS Tax Return Transcript, go to www.irs.gov/transcript.  New users will need to create an account. Make sure to request the 
“IRS Tax Return Transcript” and not the “IRS Tax Account Transcript.” You will need your Social Security Number, date of birth, and the address 
on file with the IRS (normally this will be the address used when the 2013 IRS tax return was filed). It takes up to two weeks for IRS income 

information to be available for electronic filers, and up to eight weeks for paper tax return filers. (If checked, continue to Section “B”) 
 

I was not employed and had no income earned from work in 2013.  (If checked, continue to Section “B”) 
 

I was employed in 2013 and not required to file a tax return.  Listed below are the names of all my employers and the amount 

earned from each employer in 2013.  Note: List every employer even if they did not issue an IRS W-2 form. If more space is needed, 

attach a separate page.  Attach copies of all 2013 IRS W-2 forms issued to you by employers. 
 

Employer’s Name  2013 Amount Earned 

 $ 

 $ 

 $ 

 

 

 

 

 

http://www.irs.gov/transcript
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Student’s Name:  _________________________________________________________ Student #:  _______________________________ 
 

B. PARENT INCOME – Check only ONE BOX below that applies to your parent(s):  
 

My parents have already used the IRS Data Retrieval Tool in FAFSA on the Web to transfer 2013 IRS income information into my 
FAFSA, either on the initial FAFSA or when making a correction to the FAFSA.  MCC will use the IRS information that was 
transferred to complete the verification process.  (If checked, continue to Certification and Signature section) 
 

My parents have not yet used the IRS Data Retrieval Tool, but will use the tool to retrieve and transfer 2013 IRS income 
information into my FAFSA once the 2013 IRS tax return has been filed.  I understand that MCC cannot complete the verification 
process and my file will remain incomplete until my parents’ IRS information has been transferred into the FAFSA.  Note: See 

instructions above for information on how to use the IRS Data Retrieval Tool.  (If checked, continue to Certification and Signature section) 

     

My parents are unable or choose not to use the IRS Data Retrieval Tool in FAFSA on the Web.  Attached is a copy of my parents’ 
2013 IRS tax return transcript—not a photocopy of the IRS forms 1040 filed with IRS.   

Note: to obtain an IRS Tax Return Transcript, go to www.irs.gov/transcript.  New users will need to create an account. Make sure to request 
the “IRS Tax Return Transcript” and not the “IRS Tax Account Transcript.” You will need your Social Security Number, date of birth, and the 
address on file with the IRS (normally this will be the address used when the 2013 IRS tax return was filed). It takes up to two weeks for IRS 

income information to be available for electronic filers, and up to eight weeks for paper tax return filers. (If checked, continue to 
Certification and Signature section) 

 

My parents were not employed and had no income earned from work in 2013.  (If checked, continue to Certification and Signature 
section) 

 

My parents were employed in 2013 and not required to file a tax return.  Listed below are the names of all my parents’ employers 

and the amount earned from each employer in 2013. Note: List every employer even if they did not issue an IRS W-2 form. If more 

space is needed, attach a separate page.  Attach copies of all 2013 IRS W-2 forms issued to your parents by employers. 
 

Employer’s Name  2013 Amount Earned 

 $ 

 $ 

 $ 

 $ 

 $ 

 

 

Certification and Signatures 
 

I certify that all of the information reported on this worksheet is complete and correct.   

Student and one parent must sign and date this worksheet.  

 

 

_________________________________________________ ______________________________________________________________ 

Student’s Signature    Date   Parent’s Signature          Date 

 
 

Submit the completed worksheet to: 

Muskegon Community College 

Student Welcome Center 

Or FAX to: 

FAX: (231) 777-0475 

 

Or mail to: 

Muskegon Community College 

Attn: Financial Aid Office 

221 S Quarterline Road 

Muskegon, MI  49442 

 

You should make a copy of all documents submitted for your records 

WARNING: If you purposely give false or misleading 

information on this worksheet, you may be fined, be 

sentenced to jail, or both. 
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